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October 20, 2020

Corona School-Safe Guide 

At International Montessori, the Team has created a school 
environment that aims to protect children and staff members 
from exposure to Covid-19. In doing so, with the ultimate purpose 
of helping the children develop to their utmost in a caring and 
positive environment.

This Corona School-Safe Guide has risen from the developments 
surrounding the Covid-19 pandemic and is based on related 
e-mails sent to families from March 2020 onwards. It is a living 
document that will continue to change and expand and this 
in accordance to the circumstances and regulations that will 
influence our daily life, school procedures in specific, and Belgian 
society at large.

Please use this Guide as a reference and a binder to collect further 
information.

In the meantime, we wish you and your children an enjoyable 
school year! Albeit with a few different circumstances, the 
children find themselves in beautiful, aesthetic environments 
with skilled and dedicated teachers, all together offering a myriad 
of learning opportunities. 

Warm regards,

The International Montessori Team

Annie Hoekstra – de Roos
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1. Regulations Set by Governmental Institutions
The Ministry of Education, ONE, and Kind and Gezin keep schools updated on the applicable 
COVID-19 Colour Code and related processes and procedures. Should changes take place, these 
will continue to be communicated. 
Furthermore, the local news stations update Belgian citizens, and we would like to advise everyone 
to keep track of the evolution. Changes can happen short term and in order to remain Covid-Safe at 
home, in the community, and at school, we will all need to keep ourselves and our families updated.
The Ministry of Education has developed 3 Pandemic Colour Codes being: Yellow, Orange and Red. 
As the colour code changes, the Covid-19 preventative measures change. Details are described 
below. Red is related to the ‘Independently functioning Classroom bubbles’, which in our school we 
call the ‘Confined Learning Entity’ strategy.

2. The Base Line
Healthy children with healthy families come to school
We all contribute to a healthy school, and a Covid-19 free society at large by keeping individuals 
with signs of illness at home. 
Should families have any hesitation over symptoms that can be related to COVID-19 being displayed 
by one or more family members, children cannot come to school. Self-isolation is necessary until 
the symptoms have disappeared.
Please do not send your child to school if he or she is showing any signs of illness which could be 
passed on to others such as:

Flu like symptoms:
• Coughing
• Runny nose
• Sore throat
• Loss or change in sense of smell or taste
Fever:
• Chills or sweats
• Headache
• Pain 
Shortness of breath

Siblings of children with possible Covid-19 symptoms stay home also. An exception to this 
preventative measure is written under the chapter named Pre-conditions.
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3. School Safe
Interior Design

Small scale set-up
International Montessori is a collection of small schools. Also now, with this new set of circumstances, 
this works in our favour. The total number of children is low and managed smoothly, we have high teacher 
to child ratios, classrooms are large and include bathrooms and kitchen facilities. The playgrounds and 
games areas are ample. Therefore, no overlap of groups is needed. 

Due to these amenities, International Montessori has the luxury of remaining open for all children and 
for the full week within the regulations of the three colour-codes. 

At the Secondary level, traditional and large international schools, due to the combination of a high 
student number and small classroom sizes, stipulate a rotation system of students with live-lessons on 
specific days per week during the colour Code Orange and Red. At International Montessori this will 
not be required due to the small-scale set up and ample space available per student. The prepared 
environments are in place for all age-groups. In recent months, enlargements and adaptations have 
taken place to enhance these further. 
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Important Features:

The following elements are important in offering an ideal learning space, and now also a Covid-safe 
school:

• Large, fully equipped classroom spaces, allowing for:

• Ample space per child – sizes vary between 70m2 to over 150m2.

• Classroom spaces are uniquely used for only one specific group.

• Social distancing – allocated tables and chairs to each child (applicable during Code 
Red):

o Used for work, snack and lunch,

o Tables and chairs are personalised and fixed,

o Group tables are available for small groups, thereby continuing to maintain 
social distancing.

• Adaptations installed to allow for small groupings when required (Primary 1 and 
MYP 1/2 – ‘Hof Kleinenberg’).

• Every classroom has adjoining toilets and hand-washing facilities.

• Every classroom has a fully equipped kitchen allowing for:

• Eating lunch in the classroom,

• Classroom-set of cutlery and crockery,

• Small-scale food preparation per group,

• Easy cleaning and disinfecting.

• Groups always use the same space – Montessori does not work with a classroom-rotation 
system based on subjects.

• Each school section has its own music area for instrumental lessons.

• No common hallways:

• Children do not need to transfer between classrooms,

• Classrooms do not need to mix,

• Classrooms can adapt easily to isolated Classroom bubbles when required. 

• Large outdoor areas used for:

• Outdoor lessons and academic work,

• Skill based learning: gardening, practical life, animal care,

• Play, sports and games.

The playgrounds and gardens used per classroom:

• Can be divided when required, so each classroom uses its own section,

• During code Red, groups go outside with a time-slot rotation in place. 
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Fresh Air – The Outdoors

Further to the work and activities children do in the learning environments inside, the outdoor work 
component is very important. Working outside in the fresh air provides a good balance and allows for 
breathing freely and for the Secondary students and teachers to take the masks off for a while.

Preschool and Primary

Each location has beautiful gardens. Children have child-sized veggie gardens and planters with all the 
necessary tools. Furthermore, Practical Life activities such as sweeping, scrubbing, watering plants and 
sandpit management take place. These activities have similar aims to the work done inside, being: 
concentration, cooperation and the development of motor skills. These activities also provide a sense of 
achievement and contribution to the group.  

At several locations, also animal care is available. At ‘Rotselaerlaan’ the children have rabbits and chickens. 
‘Hof Kleinenberg’ houses a chicken coop and a pony field which is the home to Pipo, Colin and now the 
horse named Verona. For the older children, animal care goes together with theory session, including life 
cycles, anatomy, physical needs and functioning. A bee project is starting up this year also!

When the Pandemic Colour Code allows, Primary children also visit different locations and take part in 
the activities.

Secondary Section

Secondary students love to understand how things work, they often want to participate and use their 
physical skills to achieve things. For this purpose, the Land Component was developed. ‘Hof Kleinenberg’ 
has 80.000m2 of land, which is used for various interchanging outdoor projects.

These vary from land management, preparation for gardening, veggie gardens, wood work with Laurence 
in the wood shed, seeding and planting in the greenhouse and animal care.

Diploma Programme students can participate and have their own ‘IB’ projects that circle around different 
CAS projects, Art and Theatre. As examples: currently a Zen garden is in the making, and a pony workshop 
for young children is being set up.
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The Teams

An optimal prepared classroom environment includes a passionate and professional Team! 

At Montessori, the children have a minimum of two teachers available to them. We work with a high 
teacher-to-child ratio and children work in small groups and autonomously. Depending on the age, full 
group presentations, music sessions, groups discussions and so on, take place.

This small-scale set-up ensures that the Covid-19 measures necessary are put into practice in each 
classroom. This includes:

• Children receive guidance in the concept of social distancing. Children learn to understand that 
currently we cannot touch each other and tumble over each other as young children can so joyfully 
do.
• Vigorous hand-washing routines in place:

o Upon arrival
o Before and after eating
o Before and after bathroom visits
o Before and after play/work outside
o Before going home.

• Regular antiseptic cleaning of the environment. 
• Social distancing at drop off and pick up.
• Social distancing in the classroom when required. Then:

o Each child/student has his/her own table and chair,
o Tables and chairs are personalised and positioned in a harmonious manner,
o Small groups sessions will be done with social distance which includes:

• Lesson tables for older students.
• Groups-tables are dedicated and student brings his/her own chair.
• Tables are disinfected/cleaned during the school day.

Upon returning to school in May 2020, the full ‘Social Classroom Bubble’ strategy, together with split sports 
and playtime, was developed and put into practice. Both students and teachers are now accustomed to 
the procedures. In May and June, the ‘Confined Learning Entities’ functioned according to the procedures 
that are now defined by the Belgian Government as required during Code Orange and Red.

We anticipate that this ‘Social Classroom Bubble’ strategy will be necessary during the coming school 
year. Therefore, the teaching teams continue functioning in accordance. Each group has a fixed team. This 
consistency allows for immediate adaptation to circumstances within the different Pandemic Colour Code 
circumstances.

The Montessori approach is to engage teachers with a wide range of skills, who can teach several subjects 
and also function as full-time home teachers. Thus providing a holistic approach. 

Also in the secondary section, besides working on academic achievements, multifaceted teachers ensure 
continuity within the larger aims related to the emotional development, development of life values, work 
habits, time management, concentration, independence and responsibility. This overall team strategy is 
now one of the main ingredients of being able to offer full time live-education in a structured and safe 
manner. 

The schedule has been adapted to the number of teachers and students present in a group. Therefore, 
every week, students will concentrate on specific subjects with the same group of teachers and partially 
alternate in the second week.
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School Safe – Procedures

Healthy Children from Healthy Homes
As mentioned under the Base Line heading, to protect each other, look after each other and by that help 
in the decrease of the Covid-19, it is of utmost importance that only healthy children who live in a home 
where everyone is healthy can come to school.

This is one of the main ingredients for a Covid-free environment. The classroom bubbles are small and 
teachers are dedicated to that group. This brings the exposure average down a lot. Furthermore, we 
count on all families to ensure that children with symptoms are not brought to school in the morning.

Should your child have had a bad night, a cold, runny and infected nose, temperature, vomiting or any 
other symptoms, they cannot come to school. Should any of the other family members living in the same 
home have such symptoms, this also means the child stays home.

Daily Routine
Families have booked a fixed programme, therefore a certain daily attendance is anticipated and planned 
for accordingly. Teachers know exactly which child attends when. Children attend according to the 
Programme booked. Should a family wish to change the programme, please contact your child’s Head of 
School or the financial administration via montessori.admin@skynet.be.

Daily Attendance
Due to the due-diligence, large classroom areas and the school’s overall small-scale set-up, the school 
adheres to all regulations and can adapt to every stage. Therefore, students can continue full time 
live-education during the three (Yellow, Orange and Red) pandemic gradations.

Preschool and Primary children are considered as Low Risk and by definition can come to school every 
day. Every location has large size classroom spaces and ample outdoor areas. 

Secondary Students:
At International Montessori also the Secondary students can come to school full time due to adhering to 
the m2 per student and the small-scale set-up. In total there are around 65 students, divided over three 
groups. The learning spaces have been doubled during spring-time 2020 and the division is as follows:

• ‘Hof Kleinenberg’:
 MYP 1 and 2 continue in their adapted classroom situated above the multi-functional area. The 
classroom is appr. 150m2 and has a division midway in the event of needing to separate and so-
cial-distance into two smaller groups. The dividing structure is temporary and is specifically made for 
the Covid-19 period. 
MYP 3, 4 and 5 students form the second Secondary group, and use the upstairs classroom, together 
with the Library and the Laboratory. 

• ‘Hof ten Berg’:
The Diploma Programme students are housed at ‘Hof ten Berg’ nr. 10-20. They have a new learning 
space. It has two sets of bathrooms, 2 kitchen areas and is 200m2 in total. The top floor is fully 
dedicated to the DP1 and DP2 students and their Team. 
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Face Masks
Face masks are used according to the regulations and depend on the colour code. 

• Preschool and Primary:
The following is applicable to yellow:

o In the school building, teachers and children up to age 12 do not need to wear masks,
o Teachers will wear masks when engaging with parents and any other ‘third party’,
o Parents remain outside the building and wear masks during arrival and pick-up time,
o In the event of a meeting with teachers (when the colour code allows it), all adults wear 
a mask,
o We advise keeping an eye on the news, and for adults to have a mask on at all times. 
Should regulations change, adaptation will be smooth. 

In orange, additionally, teachers wear masks inside at all time and outside when the 1.5 meter 
cannot be guaranteed
In red, masks are worn at all times.

• Secondary:
The following is applicable to yellow:

o Students from the age of 12 onwards are required to wear a mask on public transport and 
whilst they are inside the school. This at all times, also when social distancing is applicable, 
including:

• In the learning environments,
• Entering and exiting the school,
• When visiting a classroom or sports section next door.

o Students do not need to wear a mask when they are outdoors. Where they can:
• Attend lessons,
• Work on projects,
• Play sports and games, 
• Have a break,
• Lunch, 
• Join in practical/community work such as gardening and animal care.

In orange, additionally, to the above, teachers wear masks outside when the 1.5 meter cannot be 
guaranteed
In red, masks are worn at all times.

• Parents and Third Parties:
o The building is only used by children and staff:

• Parents can enter the buildings by pre-arranged appointment during the Yellow 
and Orange period,
• Only children enter the building at pick-up and drop-off times,
• Tours of prospective families are performed without entering classrooms when 
children attend.
• Special events are organised such as information evenings and families are 
invited per time slot. Social distancing, handwashing/handgel and masks apply at 
all times.
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Hygiene
Handwashing: 
Each time students and adults enter the building, we all wash our hands. Continuous hand-washing 
during the day remains applicable and especially before/after lunch, before/after bathroom and before/
after outdoor time. This will ensure our ‘Confined Learning Entities’ remain clean. 

Antiseptic gel: 

Antiseptic gels and liquids are available at every entrance/exit door. Everyone entering the building 
chooses to use the gel or wash hands immediately.

Cleaning products: 

The standard procedure for the school is to use ‘green’ products to alleviate pressure on the environment. 
During the Covid-19 period, stronger products need to be used, including antiseptic cleaning products. 
Environments, furniture and materials are kept clean.

Personal hygiene upon arrival for all students and teachers:
o Upon arrival everyone washes hands at the nearest bathroom 
o Disinfectant soap, gel and individual toweling is in place.
o Lidded bins available in all bathrooms,
o Shoes are taken off:
o Personal slippers are used in Toddler, Children’s Houses and 
Primary.
o Secondary students can go on socks or bring sandals.
o Masks are worn when/where applicable.

Overall school-hygiene
o Cleaners are permanent employees of the school who care 
for the school and the children. We do not work with 
cleaning companies.
o Thorough daily cleaning with extra disinfection of necessary 
surfaces and door handles takes place. As we are accustomed to, teachers keep shelves with 
materials and tables and chairs in perfect condition.  
o Re-usable masks for all staff, gloves, paper toweling, special cleaning products, antiseptic soaps 
and gels are.
o Gloves are used where applicable and as determined by the regulations.
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Arrival and Departure
In order to keep the classroom ‘social bubbles’ separate when necessary, separate entrance and exit 
routes, together with designated times are important, with the aim of:

• Different classrooms arriving and leaving at different times – please help with this safety measure 
by arriving on time,
• Only children and staff are in the buildings during school hours,
• The plant-pot markers are present outside each entrance and provide social distancing upon 
arrival,

o During the drop of procedure, parents keep distance of 1.5 meter to staff and other 
families. 

• Several 1.5-meter marks are present and indicated with a sign.
• Should all markers be occupied by a family, other families wait in the car until a 
marker becomes available (when markers are visible from the road).
• Otherwise, please keep distance away from the markers and always 1.5 meters 
away from others.

o The drop-off times are expansive and allow for spread in drop off,
o One teacher is available at the door or gate,
o Gates and doors are locked after 9.15,
o Please prevent late arrival as it causes additional traffic in the buildings and as teachers 
are engaged with the group it needs other staff members to come to the door, thereby 
disrupting the ‘Classroom bubbles’.

• Primary and Secondary: 
When adhering to social distancing, students can arrive independently at their own entrance door:

• Drop off from the car where possible,
• Parents wait until child has entered the door or the gate,
• A teacher is available to welcome the student,
• Parents and Teacher make eye-contact,
• Personal drop off at classroom possible by using the 1.5-meter markers.

• Secondary Students leave at the designated time and do not stay at school after school hours.
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Each Classroom Has Its Own Entrance and Exit Route

Please check for your child’s location:

‘Savoorke’ – Tervuren

Toddler Community: Entrance and Exit through the front door of Savoorke – Toddler Community.
- Arrival between 8.30 and 9.15
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.00 
o Wednesdays: 12.00

Children’s House: Entrance and Exit through the playground and ‘back-door’ of Savoorke.
- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.15 
o Wednesdays: 12.15

After School Hour Programme (ASH):
The departure is through the front door of Savoorke, being the door of the Toddler Community. Departure 
is at the agreed time and no later than 18.00 hrs.

‘Rotselaerlaan’ – Tervuren

Children’s House: Entrance and Exit through the front door of Rotselaerlaan 3.
- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.15 
o Wednesdays: 12.15

Primary: Entrance and Exit through the front 
door of Rotselaerlaan 1 (a change from previous 
procedure: the piano room door is currently not 
used):

- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and 
Friday: 15.30 
o Wednesdays: 12.30

After School Hour Programme (ASH):
The After-School Hour Programme is held at 
Rotselaerlaan 1. The departure is through the 
front door of Rotselaerlaan 1.
Departure is at the agreed time and no later 
than 18.00 hrs.
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‘Hof Kleinenberg’ – Sint Stevens Woluwe

Children’s House 1: Entrance and Exit through the side gate and ‘playground door’ on the right side of 
the building (Small parking)

- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.00 
o Wednesdays: 12.00

Children’s House 2: Entrance and Exit through the side gate and door on the left side of the building – 
(Large parking)

- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.15 
o Wednesdays: 12.15

Primary 1: Entrance and Exit through the courtyard and then the front door (Combination with Entrance 
office)

- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.30 
o Wednesdays: 12.30

Primary 2: Entrance and Exit through the courtyard gate on the right (small parking) and direct entrance 
door into the P2 classroom

- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.45
o Wednesdays: 12.45

MYP 1 and 2: Entrance and Exit through the side door of Multifunctional Space (directly onto the large 
parking) and then up the stairs.

MYP 3,4 and 5: Entrance and Exit through the courtyard, on the left next to the lab and then directly up 
the stairs
Attendance hours for the whole MYP:

- Arrival: 8.15
- Departure:

o Monday, Tuesday, Thursday and Friday: 16.00
o Wednesdays: 12.30

After School Hour Programme (ASH):
The departure is at the agreed time and no later than 18.00 hrs. The following routes are applicable:

o For the Children’s Houses: Through the Children’s House 2 exit door. This is situated in the 
playground and parents are advised to park on the large parking.
o For the Primary children:  Through the exit door of the Multifunctional Area – onto the large 
parking. 
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Hof ten Berg’ – Woluwe Sint Lambert

Children’s House 3: Entrance and Exit through the side gate and ‘playground door’ on the right side of 
the building – Hof ten Berg 22

- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.00 
o Wednesdays: 12.00

Children’s House 4: Entrance and Exit through the side gate and door on the left side of the building - Hof 
ten Berg 22

- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.15 
o Wednesdays: 12.15

Primary 1: Entrance and Exit through the front door of Hof ten Berg 22
- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.30 
o Wednesdays: 12.30

Primary 2: Entrance and Exit through the gate on the left of Hof ten Berg 10/20 and direct entrance door 
into the classroom

- Arrival between 8.30 and 9.00
- Departure:

o Monday, Tuesday, Thursday and Friday: 15.45 
o Wednesdays: 12.45

After School Hour Programme (ASH):
The departure of the younger children is through the Children’s House 3 entrance and exit gate. Situated 
on the right side of Hof ten Berg 22. A special ASH doorbell is available. Departure is at the agreed time 
and no later than 18.30 hrs.
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Lunch and Snack

The children eat in their own classroom. This is common practice, since we create a family-like 
atmosphere. It is not a habit of having canteens at ‘Montessori’, therefore children do not need to 
mingle with other classrooms during lunch.

In Toddler Community and Children’s Houses, lunches are provided. During the ‘Yellow’ and ‘Orange’ 
phases, lunches are as usual. The children receive a warm lunch that is made with healthy and close 
to 85% organic ingredients. During the ‘Red’ period, lunch is still provided but by regulation is to be a 
cold lunch.

o Toddler Community and Children’s House:
• Lunch-food preparation activities which are part of the ‘Practical Life’ component will 
not be performed during the Covid-19 period.
• The bread that is being made is not shared with other children, but taken home as a gift 
to the family. 
• Food is prepared on the premise by own classroom staff (no external Third Parties 
involved).
• Children do prepare and eat their own fruit- snack. For snack time, all children bring 
their own piece of fruit. Normally this goes in a communal basket and is shared, however 
during the course of this pandemic, the children will keep, prepare and eat their own 
piece of fruit. Communal snack time will not take place.
• Tables are set up for lunch with crockery and cutlery.
• The food is served by the teacher and placed on a plate on the child’s table.
• During Code Red, cooking does not take place. According to regulations, only cold foods 
can be served. 

o Primary and Secondary: 
In Primary and Secondary classrooms, children bring their own lunch and snack:
• Yellow and Orange: Children can bring a lunch that needs heating up. Each class has a 
microwave and oven.
• The lunch is in a nice lunchbox from which the child can eat directly.
• Children can bring their own drink bottle. After use it is placed in the bag and not left 
on the table or in the classroom. Children can bring water only!
• Cooking activities as part of the development of life-skills does take place during this 
period. The self-cooked food is not shared with fellow students but taken home to share 
with the family.
• Code Red: Cold lunch can be brought only. No cutlery and crockery will be used.
• Part of the ‘Land-component’ activities is cooking the produce that has been grown. 
This can vary from pumpkin soup, tomato sauce, onion soup, bruschetta, beetroot 
preservation and so on. The products are taken home by the children who prepared 
them. We wish the family a lovely home-grown meal!

o Dishwashers for cleaning purpose and disinfection are available in every classroom for all 
objects that are commonly used.
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Outdoor Play Time
Being outdoors is more important than ever. The fresh air, space and feeling of freedom offers a 
sense of wellbeing and balance. 

Every school has large outdoor areas that provide a range of activities and equipment related to 
general play, organised games, gardening, maintenance, animal care and hothouses for seeding and 
planting.

During Code Yellow, Preschool and Primary children can play together. During Code Orange and Red 
the outdoor areas are used on a time-slot basis. The defined classroom entities will play and work 
outside during their specified scheduled timeslot.

Sports for Primary and Secondary:

This year, sports is done outdoors and on the premise. This practice continues for all locations. 
During code Yellow and Orange, classrooms can also move between locations:

o ‘Hof Kleinenberg’’ and Hof ten Berg’ use the sports area located on Kleinenbergstraat 97-99.
o Designated sports area caters for games and different sports. 
o Sports and games are adapted so that physical contact and vicinity does not take place.
o Rotselaerlaan Tervuren: Games and sports in the schools’ playground area and in the park 
when permitted.
o Each classroom has a time-slot and games and sports are guided by classroom teachers - no 
outside specialists are needed during this term due to specialties within the teams.
o Sports at locations other than school and park are not organised this year.

During Code Red, group sports and games are not held for Primary and Secondary children. Children 
and students stay in their own ‘Classroom bubbles’ and designated games time is organised in their 
own outdoor area and within their own classroom bubble. 
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The After-School Hour Programme 

The After-School Hour Programme is fully active and available to children from the Toddler Community, 
Children’s Houses and Primary.

During the Covid-19 period, Secondary student do not stay for homework- autonomous study in the 
After-School Hours but go home immediately at pick-up time.

The After School Hour Programme is available at:

‘Rotselaerlaan’, ‘Savoorke’ and ‘Hof Kleinenberg’:
Monday, Tuesday, Thursday and Friday: From 15.00 to 18.00 hrs. 
Wednesdays: From 12.00 to 18.00 hrs.

‘Hof ten Berg’:
Monday, Tuesday, Thursday and Friday: From 15.00 to 18.30 hrs. 
Wednesdays: From 12.00 to 18.30 hrs.

ASH guides are available and places are limited. Priority goes to families who have pre-booked 
Programme E (Wednesday afternoons) and F1 or F2 for extended afternoons after 15.00 hrs. When 
pre-bookings have been made by the family, these programmes are stated on your child’s Tuition 
Contract. The abovementioned ASH programmes consist of Reduced ASH Fees and are payable 
up-front.

Irregular attendance:

During a ‘Yellow’ and/or ‘Orange’ period, the remaining places in the ASH Programme can be taken up 
by irregular bookings. These bookings will need to be made in advance and booked by phone. 

Bookings via the teachers can be made with a minimum of 24 hours ahead. Teachers will need to check 
the availability before they can confirm. Please do not give ‘notifications’ of irregular attendance on 
the day to teachers as this can results in a too large number of children in the Programme.

Should Code Red be applicable, the After-School Hour Programme is only available to families who 
have pre-booked the Programme.

Pick up at designated classroom pick-up times:

Late arrivals at pick-up time results in children attending the Irregular After School Hour Programme 
and in families receiving an invoice related to ASH. In order to facilitate planning and numbers 
attending, please arrive at school for pick up at the designated times. 
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Red Zone – Confined learning Entities
Additional to everything described in this document, and for clarity, when Code Red is applicable, the 
main mode of action is that each classroom functions as a separate entity without further contact 
with Third Parties.
Different elements are part of this environment and depend on the age group. Important to mention 
here is that should a Code Red become applicable, the Ministry of Education might pronounce differ-
ent or additional details. These will then be communicated to all applicable parents.
The general set-up:

o Social distancing in the classroom:
• Each child has his/her separate and individual table and chair that is used for work and 
lunch.

o Lunch:
• Children bring their own cold lunch and leave this together with the drinks in their bag 
until it is lunchtime. 
• Plates and glasses are not used. The child eats from their lunchbox. This ensuring min-
imal handling of personal items. 
• Group tables are only used for lessons with a small number of students involved, there-
by ensuring distancing and with the students applicable, bringing their own chair to the 
lesson.

o Outdoor play and games: Are by designated timeslot.
o Parent-Teacher Progress meetings occur via Zoom.

Preschool and Primary:
As each classroom is its own ‘Social Bubble’, 1.5-meter distance is not necessary at all times. However, 
we keep distance as much as possible and cannot touch each other indoors, nor outdoors.

Secondary:
When groups need to adhere to a small number of children: 

o The MYP 1 and 2 section at ‘Hof Kleinenberg’ will close the division and act as two separate 
classrooms,
o MYP 3,4 and 5 will split and use the classroom, Lab and Library, thereby dividing into smaller 
groups.
o Children stay in the same grouping.
o Teachers rotate on a bi-weekly subject block basis (to achieve minimal change).
o Students have a fixed staffing team per week.
o Social distancing remains applicable inside and outside:

• Separate and allocated tables and chairs used.
• Outdoor lessons happen with place allocation and social distancing.

o Masks are applicable for adults and students: 
• Inside: at all times.
• Outside: 

• Adapted sports and recreation: when social distancing remains in place, masks 
can be temporarily taken off.
• Outside lessons can be done without masks when social distancing is in place 
and students are at an allocated place.
• During transition periods: upon arrival and during departure.
• Upon departure, children go home in a staggered manner, this in order to 
prevent grouping in the street. Parents to please discuss appropriate and adapted 
street-wise behaviour. 
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Excursions
o Excursions cannot be held during any Pandemic colour coded phase. The idea is for schools not 
to mix and children not to unnecessarily use busses or public transport. 
o This year, we focus on what is local and what we have at the different International Montessori 
locations. The emphasis is on visiting each other, having pony care lessons, care for chickens and 
rabbits, going for (nature) walks with one’s own class, working in the vegetable gardens and joining 
a bee project. 
o La Finca can be visited in Tervuren by the Tervuren locations as they go there on the school bikes. 
So can the park.
o With our small-scale set-up, we will implement excursions further afield as soon as it is allowed 
again.

Travel
o The Belgian authorities keep everyone up-to-date on information related to self-quarantine 
restrictions when returning from countries or regions that have a Code Orange or Red. 
o School asks everyone travelling to follow those regulations. Families returning or those with a 
family member returning from one of the coloured zones, please inform school of your family’s 
self-isolation period. 
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4. The Adapted Calendar
Due to the changing circumstances, a fixed Yearly Events Calendar as we have been used to is not 
advisable this year. Possibilities change according to the applicable Codes of Yellow, Orange and Red. 
Therefore, during the 2020-2021 school year, events will be organised on a shorter-term and adapted 
basis. We are finding creative and safe ways so that we can all still meet up. 

Calendar 2021
The new calendar will be available in December 2020 and will have ample space to write on. Via the 
newsflashes or letters per specific classroom, parents will be informed of a happening. The events will 
be described together with the safety measures applicable. During events and meetings, both parents 
and teachers respect the safety measures:

• Everyone attending is healthy, 
• We smile upon welcoming and do not shake hands and kiss, 
• Washing hands upon arrival – using disinfectant gel, 
• Adults and children aged 12 and up wear masks, 
• Social distancing is ensured by everyone. 

5. Permission Forms - Recording and Instagram
An additional permission form is distributed at the beginning of the school year and to new joining 
families. This in order to provide permission to the school/teachers to make recordings of specially 
organised events. In the event of physical sharing not being possible at all (colour code Red), a ‘remote’ 
sharing of recordings might be organised. The permission form is in preparation for this.
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6. New Enrolments - Settling-In
Settling-in schedules are made to ensure families can visit the classroom on a time slot basis. Parents 
can enter the building when accompanying their child during the settling-in process. Two children can 
settle in simultaneously. Each teacher will engage with one family and child. Important to note:

o Adults wash hands upon arrival and/or use the hand gel provided,
o Adults keep the social distance, 
o Facemasks are worn, 
o In order to help the emotional process of the child, the teachers will introduce the mask and take 
it off here and there to show their beautiful face.

• In the scenario of a confirmed case of a child or a teacher, school will need to be informed 
immediately. The school will be contacted by the authorities who will provide us with the information 
about the measures that will need to be put in place.

7. School Bus
The school works with a number of small minivans. Including the driver, they seat 8 persons. As we use 
these small busses, children can be transported in a safe manner with minimal exposure to school and 
home.

Preschool and Primary:
Children are allowed to use the bus during the three pandemic colour Codes.

Secondary – children aged 12 and up:
The following number of children can use the bus at a time:

Code yellow:  100% - 7 students
Code Orange: 50%  - 4 students
Code Red: 25% - 2 students

The buses will continue to drive and adapted pick up and drop off will be organised by the bus coordinator 
with the applicable families. 

The bus service is as follows:
o Fixed drivers: the driver is designated per route.
o Routes depend on the home addresses/pick-up location of children using the bus:

• Routes/times might change due to:
• General traffic conditions,
• Adapted routes due to Colour Code applicable,

o Disinfecting gel available in all busses,
o Bus drivers disinfect door handles and hand railings after every route,
o Bus drivers wear face masks,
o Bus drivers wear gloves when the social distancing cannot be guaranteed,
o Children aged 12 years and older wear personal face-masks whilst on the bus,
o Parents (or guardians) bring the child to the bus and pick the child up from the bus, so that the 
driver does not need to leave the vehicle. In doing so all adults and children aged 12+ wear a mask.
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8. Symptoms – What to Do?

Family Doctor

Please consult the family doctor for advice when symptoms appear and for guidance on when the child 
can return to school. 
Families who think their child might have an overall ‘at-risk’ condition and are unsure, please also seek 
advice from your doctor.
The family doctor will advise on the need of a Covid-19 test.

Immediate Pick-Up in Case of Symptoms

In school, parents are called for immediate pick up of children who show signs of illness or have a 
temperature.
Children will be isolated from the group, until the parent arrives.
Parents to please make sure school has your most up-to-date GSM numbers and please save the school’s 
phone numbers in your phone for recognition. Immediate pick up is required when school contacts the 
family.
In the event of siblings at school, the family is required to pick up the whole family.
Children can return to school when the family is healthy. 

Testing and Contact Tracing

Should testing be necessary, the following steps are applicable: 
1. Parents decide to have a child with symptoms tested. The test is performed by the family doctor.
2. If the child tests negatively,

a. He/she can come back to school when all symptoms have disappeared 
b. When a second test is ordered by the doctor, the person and his/her ‘first line in contacts’ remain 
at home.

3. When the child or teacher tests positively:
• School is informed immediately by the person/family in writing,
• Any infected person and the people living in that household will receive instructions from their 
doctor on how to proceed, 
• The tracing team can contact the family,
• The infected person or parent of a child is then asked to provide a list of the people they have 
been in direct contact with (for more than fifteen minutes) in the days previous to the confirmation 
of the virus,
• All names provided can be contacted by the Corona Tracing team: The phone number is 02/214 
19 19
• An SMS can be sent from 8811. This is only used to send a code should one need this to show to 
the family doctor in order to do a ‘PCR-test’,
• Siblings of children who test positive can only come to school when the applicable child has 
received an all clear from the doctor.
• In the scenario of a confirmed COVID-19 case of someone living with a child or a teacher, school 
will need to be informed immediately. Belgian guidelines indicate that any person having been in 
close contact with a confirmed case for more than 15 minutes and within 1.5 meters will have to 
stay at home and self-quarantine.
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• In the scenario of a confirmed case of a child or a teacher, school will need to be informed 
immediately. The school will follow the most recent procedures as set by the authorities and as 
deemed appropriate according to the overall infection rates.

• School might be asked  to provide them with the contact details of the people that have been 
in direct contact with the affected person at school. If your child is one of these, the details will be 
passed on and you will be contacted with the necessary information and measures to take.

For detailed and updated information please visit:
• https://www.info-coronavirus.be/en/contact-tracing/. 
This website contains the information in 4 different languages; English, Dutch, French and 
German. 
• www.belgium.be
• https://www.zorg-en-gezondheid.be/contactonderzoek (Dutch only).

Quarantine

Possible quarantine starts with self-isolation, which is applicable during the period when the individual 
waits for the outcome of the test. From when the test is considered positive, the time spent in 
self-isolation becomes a part of the required quarantine period.

A quarantine period is currently set on 7 days, and can be prolonged by the doctor case by case. When 
a second test is required and this results in a negative result, the quarantine period can be reduced. In 
most cases when symptoms have disappeared, the person can return to normal functioning.

The family doctor decides on the procedures. People in quarantine receive a ‘Quarantine Statement’. 
The doctor informs the patient and clearance certificates are necessary to be supplied to school after a 
period of quarantine. 

Health Pre-Conditions 

In the event of specific children having preconditions with flu-like symptoms such as Asthma and Hay 
fever, families can provide the school with a certification/statement from the family doctor.  

Children which symptoms of such conditions and parents having no hesitation that the symptoms are 
related to the pre-condition can bring the children to school.

Siblings of children with such symptoms related to the pre-condition do not need to stay home and can 
attend as normal.

From the moment that the symptoms change to fever, sneezing, shortness of breath; children will need 
to stay home or will be asked to be picked up should symptoms develop during the school day.  
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9. It Takes a Village to Raise a Child

Working as a Team
Children are so adaptable that they also do well when there is a set of different circumstances. At 
school, we are amazed at how children go with the flow. When children are prepared and informed in 
an age appropriate manner, we find they understand the purpose quickly and want to comply.

At home, parents can help when changes in routine and behaviour are needed:
o Parents can discuss the new routines with their children and emphasise the reasons age-ap-
propriately. 
o When matters are logically explained, children will see the sense and join in.
o Anxiety blocks the neuro-network from logical thinking and acting appropriately. We would 
advise adults not to share unnecessary to the process or personal worries and details. Children 
will take new conditions in their stride.
o At school, children collaborate and are at ease with the new set of guidelines. Should there 
be a case of a student not adhering to the new necessities, it will be pointed out and further 
discussed. Should there be overall objection and non-compliance, the school reserves the right 
not to allow the student to come to school until behaviour has improved:

o Teachers will interfere and discuss,
o Without improvement, parents will be contacted to help change the behavioural 
patterns,
o School will assert the right to refrain children/adolescents from coming to school who 
do not adhere to appropriate behaviour.
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Parent-Teacher Meetings
Children are the most important asset of a family. Therefore, we think it remains important to meet 
in person when we can. Human beings are so versatile, and real-life conversations allow for sharing, 
discussing, bouncing off, being creative and finding solutions. Online conversations are by definition 
more linear and do not allow for two brains to meet in an organic and holistic manner.

During Code Yellow and Orange, the following communication is possible:
o Individual meetings can take place at a time when there are no children at school,
o Preferably, one parent attends and reports to the other parent,
o Individual meetings are always about the child’s specific development,
o Social distancing is adhered to and all wear a mask,
o Telephone calls are preferential when dealing with schedules, logistics and daily routine 
matters.

During a Code Red, in-person meetings cannot take place. We will use the following tools:
o General meetings: done by phone.
o Parent-Teacher Progress conferences: via Zoom.

• The Parent Teacher Progress Report meetings are then held as scheduled Zoom sessions 
per family:
• Each Zoom session is 20 minutes, 
• Teachers will schedule a time with each family. 
• Please book a timeslot when both parents are available simultaneously.
• The Zoom sessions are divided over the staff members.

o Related Data Protection:
• Progress report meetings contain a discussion on how the child has developed over the 
last term. It is applicable to that term only, indicating general development, growth and 
achievements.
• This Zoom session falls under the Data protection act, it is private and therefore 
permission for recording is not granted.

o The Progress report:
• Parents receive the Progress report 3 days before the meeting as a PDF file.
• The PDF file is sent by e-mail together with a request for confirmation.
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Instagram
Our Instagram page started this Spring, and has 450 followers so far! As parents and visitors cannot come 
into the school buildings ‘freely’, we have opened this ‘Window into the Classrooms’. In Montessori, it 
is all about the detail. Every detail has a purpose. An aesthetic environment helps a child to learn to see 
beauty, a glass jug enthuses a child to be careful, a brass object is there to make it shiny and have a feeling 
of achievement, chess is available and assist the development of logical thinking and cooperation, and 
so on! The photos do give a lovely overview of activities and details within. It offers ‘stories’ about the 
different age ranges and updates families on current happenings. 

Website
The website continues to offer a wealth of information on a practical and philosophical level. The home 
page is also used for updated information and especially during a period of change, families are advised 
to first look at the posting on the homepage. 
New movies are becoming available for families to see the school from a bird’s eyes perspective. The 
‘International Montessori Drone’ is doing a great job!

Please feel free to follow us @montessori_school_brussels to obtain impressions and 
inspiration by means of details related to various activities, and learning environment 
set-ups at the International Montessori campuses.
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10. Remote Learning – International Montessori School of the Air® 
 

International Montessori has a fully developed digital platform.

The platform consists of daily live Zoom sessions for all ages, and this together with a remote platform. 
For the Toddler Community, Children’s Houses, Primary, and MYP Years 1-2 this is currently ‘Padlet’. 
For the MYP Years 3-5 and DP 1-2, Google Classroom is used.

The overall goal of the Ministry of Education is for schools to remain open as much as possible for 
the 2020-2021 school year. During the Lockdown phase in March-April 2020, it became apparent that 
closing schools has an enormous effect on families, children, students, work situations of parents 
and the economy at large. Depending on the numbers of Corona patients, this approach might 
temporarily change.

Should it become necessary for a classroom to remain home for a specific period of time, the remote 
platform will take over temporarily from the live-learning set-up. This can be in relation to a positive 
case in that specific classroom, a local Lockdown, or a general Lockdown. 

Classroom Gmail account(s) are part of the process and will be activated during a remote learning 
period. These Gmail accounts are part of the ‘International Montessori School of the Air®’ programme 
and form one of the links between parents and teachers during a temporary lockdown period. This 
with the exception of the Diploma Programme, as the students hand in their internal assessment 
work via the Gmail account.

When changes in circumstances and/or regulations related to education occur, families will be 
updated immediately.
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Remote learning

When remote learning becomes necessary, the ‘International Montessori School of the Air’® is 
activated. Despite physical distance, we aim for regular ‘live’-contact hours at all age levels. Hereby 
differentiating and adapting to the concentration span and the abilities of the different age ranges.

This will further help in providing the child with:
• A regular school routine, 
• Stimulating and positive sessions,
• Having social contact with their peers,
• Guidance in the educational processes in a measured and age appropriate way,
• Montessori approach with a twist, we are not together physically in the same room, however 

we have a regular meeting platform.

Digital platforms

The school provides you with a unified approach in communication tools. The following tools are 
currently used:

• The Toddler Community, Children’s Houses, Primary and MYP 1&2 use Padlet and Zoom.

• MYP 3-5 use Google Classroom and Zoom.

• DP1 and DP2 use Google Classroom, e-mailing with students and Zoom.

Overall information for Padlet + ZOOM combination:

The sessions are based on the children’s developmental level and are age appropriate.
It is organised as follows:

• The Teams finalise the topics for the week and the work is prepared and uploaded on Padlet. 
• The children have the appropriate work available for each session.
• For younger children (Toddler Community and Children’s Houses) the work on Padlet are 

follow-up activities.
• Older children (Primary and MYP 1&2) can prepare themselves before the subject session with 

the material available on Padlet. 
• Every Friday, you receive your child’s exact schedule for the following week via e-mail.
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Introduction to the children

When a period of remote learning starts and children have not used the online tools for a while, 
an introduction period is required. Young children will need to get used to the medium. They are 
introduced to it on the first days and take a bit of time to enjoy it. It then becomes something they 
get used to and provides a structure and routine to the day. Children from approximately 5 years 
and older settle in very quickly. 

You will be receiving your child’s schedule via your classroom’s Gmail account:

• Younger children:

• Everyone will gain experience, adjust and learn.

• Fluidity will come through experience.

• The first day involves a Meet and Greet session.

• This will be followed by a ‘how does this work best’ set of instructions.

• Parents can help by setting guidelines at home:

• Giving an explanation,

• Setting up the learning space with the child,

• In case of siblings, ideally, they each have their own learning space and screen,

• According to topic, organise the necessities (help older students in becoming auton-
omous in doing so),

• Discuss a required mode of action that is conducive to your child’s learning.

• Primary students can do a lot by themselves. After an initial introduction they tend to like to 
be independent and autonomous in their work.

• Secondary students are tech-savvy as they use IT regularly. The older students also use Google 
Classroom during the rest of the school year since uploads for work at home are posted on 
the platform. 
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The actual Zoom session

Timing:
• The Zoom sessions start on time,
• Every teacher will allow for 5 minutes connection time and will then begin the lesson, 
• Please help your child/student to be ready.

Quality sessions:
• In order to have a quality-sessions for all, please show your child how to press the mute button 

when:
• He/she needs to ask something to a family member,
• Needs to go to the bathroom,
• There is interference in the background.

Parent Assistance:
• The sessions are for children/students only – with the exception of our Toddlers. 

• Parents of Toddler Community can join in if necessary, for the child’s continuous 
participation.

• Parents of older children can support their child in being comfortable and ready before the session 
starts, but do not need to be part of the sessions. We aim to help towards independent learning 
and are simulating the classroom setting as much as possible.

• Parents please refrain from talking to the teachers during the Zoom sessions. For questions, please 
contact the teachers via the e-mail addresses.

Positive and supportive atmosphere
• We aim for lively session that are enjoyable for all. 
• These sessions are moments built into the day where children have social contact.
• They form the framework of the autonomous work that is on Padlet.

Boundaries 
• The notion is that every child/student attends the scheduled sessions.
• The schedule is not meant to be a programme from which the child/student can chose which 

sessions to attend. 
• Should your child not be able to attend, please e-mail the teachers beforehand so that they know 

the full attendance.
• The sessions are quality time shared between teachers and the group. In classrooms, teachers 

can set subtle limits to encourage groups to work. By the nature of this communication platform, 
teachers have less tools to do so. Should your child interrupt the group, please put the microphone 
on mute and talk to your child before letting him/her re-join the class. 

Recorded sessions
• For some specific cases, a presentation can be recorded by the teacher beforehand. 
• For Toddlers, this can be done specifically to enable parents to re-use the material and play it at 

different times of the day. 
• Recordings are made expressly with your children in mind. Please do not share the material 

further (see section: Data Protection).
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Daily schedule per age group:

Toddler Community:
• Two sessions of approximately 20/30 minutes.
• One session in French, and one session in English.
• Children are invited to join both sessions, this depending on their concentration span.
• The sessions will be offered within topics related to the developmental aims:

• Language development
• Visual-Spatial recognition
• Fine Motor skills
• Gross motor skills
• Discovering my world

Children’s Houses:
• Two sessions of approximately 30/40 minutes. 
• One session in French, and one session in English.
• Children can join both sessions.
• Additional sessions can be applicable for the older children.
• The sessions are scheduled as such that children have a break in between.
• The sessions are related to the areas of the classroom:

• Getting to know our World: Geography and Biology: maps, animals, plants, 
• Art and Craft,
• Song and Dance,
• Fine motor skills,  
• Language development: from oral language to reading,
• Numbers and Arithmetic.

Primary:
• Each child is part of a minimum of two sessions of approximately 45 minutes.
• Additional Zooms can take place due to level, specific topics or projects of students. 
• Each session is related to a subject.
• Topics vary within the subject sessions.
• Teachers are not subject specific; they can all teach all subjects.
• Therefore, the subject is fixed, yet the teacher who will give it is not fixed.
• There will be sessions in French and in English.
• Grouping is determined by the teachers when subject levels are involved.
• Children can join both lessons.
• They are scheduled as such that children can continue to work autonomously between and 

after the lessons.
• The sessions are related to the subjects, being:

• Biology: Zoology and Botany
• Geography
• History
• Arithmetic
• Geometry
• Language A
• Language B
• Song, dance and kinesthetics
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MYP 1 & 2:
• Each child is part of several subject related sessions per day.
• On specific days, additional Zooms can take place related to academic level, subject or project. 
• Topics vary within the subject sessions.
• Teachers are subject specific.
• Grouping is determined by the teachers when subject levels are involved.
• Children join required lessons.
• Lessons are scheduled as such that children can continue to work autonomously between and 

after the lessons.
• The sessions are aimed to further help the student with autonomous work and give explanations 

where needed.
• The subject areas are:

• Biology: Zoology and Botany
• Geography
• History
• Mathematics
• Geometry
• Language and Literature: English, French
• Language acquisition: Dutch, Spanish and/or German
• Song, dance and fitness.

MYP 3/4 & 5 and DP 1 & 2
Google classroom + Zoom 
Using e-mailing with students where necessary
• The schedule is sent out via the Gmail addresses.
• Each child is part of several subject related sessions per day.
• Additional Zooms take place due to academic level, subject or project.
• Topics vary within the subject sessions.
• Teachers are subject specific.
• Grouping is determined by the teachers when subject levels are involved.
• The Teams meet together in order to ensure a balanced workload.
• Children join 10 lessons per week (slight variation exists due to number of additional languages 

taken).
• Material is uploaded on a continuous basis.
• Students continue to work autonomously on tasks given.
• Students communicate via Google platform and e-mails:

• The Gmail account for the DP section remains open all year round so that the students 
can send their internal assessment tasks directly to their teachers. 

• For parent communication and depending on the topic, we ask DP families to use the 
email address of the Head of School being: montessori-woluwe@skynet.be or the 
Coordinators’ email address, at: montessori.ib@skynet.be Please note that the latter is 
only for pedagogical topics and is not checked during the school day.  

• The Zoom sessions are aimed to further help the student with autonomous work and give 
explanations where needed.
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• The subject areas for MYP 3, 4 & 5 are:
• Biology
• Geography
• History
• Mathematics
• Physics
• Geometry
• Language and Literature: English, French
• Language acquisition MYP 3, 4 & 5: Dutch, Spanish and/or German
• Song, dance and fitness

• The subject areas for DP 1 and 2 students depend on their Exam subjects which can be:
• Mathematics
• Physics/Biology
• Language and Literature
• Language acquisition
• Management/History
• The Arts
• The core subjects: Extended Essay, Theory of Knowledge and Community Action and 

Service

Google Classroom
Google classroom is fully active and has many advantages. Resources and additional follow- up work 
is uploaded and assists the students in completing their tasks. It is user friendly and provides easy 
access to the materials. Teachers can differentiate and continue the personalised coaching we are 
used to. Exchange has now ceased to exist as Google Classroom, being more versatile, takes its place. 

Remote Musical instruments
Instrumental Music sessions will continue for Primary and Secondary students. 

The musical sessions for Children’s Houses will be put on hold. 

Music teachers will schedule personal and/or small group sessions with their students. Please inform 
your child’s teachers if your child is a piano student and does not have a piano/keyboard at home. 
The piano teacher will change the emphasis in the lessons and focus on rhythm and theory in a 
different way.

In order to avoid collision with the Zoom sessions, the schedules are made in collaboration with the 
classroom teachers. Families applicable will receive related timeslots via your child’s teachers.

Attendance online learning programme
We would like to advise all children/students to continue with remote learning when live-learning is 
not possible for a period of time. The International Montessori ‘School of the Air®’ programme gives 
consistency to the children and helps them remain engaged. 

During the spring 2020 Lockdown we saw that continuous attendance of the ‘Montessori School 
of the Air®’ online learning programme was steady and reflected regular attendance in physical 
classrooms. 
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Thank you for your continuous support
We would like to thank you for your assistance at home and the organisation of your child’s learning 
space. As we all find ourselves in ‘isolation’ the live Zoom sessions are an important link to the 
community and its people that continue to be there!

Screen rearing and how to provide balance
As a community we have gone through an enormous process of change. Currently we find ourselves 
in a reality where sometimes online learning programmes have become the ‘new normal’. 

All families have received the book; ‘Respect Your Self or Respect Your Selfie’. We hope this helps in 
being aware of the developmental processes that go on within the child. It can serve as a guide to 
finding alternative occupations for you and your children. The photos in the book represent ideas 
on activities that can provide the balance to screenwork. 

With the Covid-19 in our communities, and simultaneously the digital revolution going on at full 
pace, it is now more than ever that balance is needed. Children now need to spend time behind 
the computer for their school work, social interaction and stimulus. However, the remaining time 
can be used for interesting and practical projects at home! 

Data Protection – Please read carefully 
Every organisation and individual need to adhere to Data Protection rules.
When we are in a digital on-line learning period, the following applies to all families who choose 
to sign in:

By signing your child up to the Zoom sessions, you agree to the following:

• The Zoom session is a complete Data Protected event:
• No photos can be taken
• No screenshots can be made
• No recording takes place
• No data in any form can be sent on to a Third Party

• In the event of receiving a recorded session:
• These are made for your children only
• They cannot be sent on to a Third Party
• These are private and cannot be publicised in any manner

School will stop forwarding any material to specific families on immediate basis 
should Data Protection measures not be adhered to.
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11. Classroom - School quarantine periods
In the event of a total Lockdown in Belgium, local Lockdown per geographical area or classroom 
quarantine, the ‘International Montessori School of the Air’® programme takes over temporarily from 
the live-learning set-up.

From real-life to remote-education 

When and how  

1) Total Lockdown and Local lockdown are communicated by the authorities. Families will see the 
news via Smartphone/tv etc. and school will forward a confirmation e-mail to all families.

2) Classroom quarantine period: At Montessori, during the Pandemic period, classrooms function 
as Confined Learning Entities and have little contact with each other, especially during the orange 
and red periods. There are no common hallways, toilets where they meet and the teaching teams 
function mostly independently. 

Therefore, in the event of a positive-Corona case in a classroom, the applicable classroom can go in 
quarantine without affecting the rest of the school.

In the event of a Classroom quarantine being necessary, families will be notified by e-mail on the 
same school-day school received the news of a Corona positive case in that specific classroom.

Individual Classrooms move temporarily from real-life education to remote-learning when:
a. Secondary: In the event of a teacher or student being positive, 
b. Primary: In the event of a teacher or a second case of a child having tested Corona positive, 
c. Children’s Houses and Toddler Community: In the event of a teacher or two children 
within 14 days having tested Corona positive 

Length of quarantine period 

When a classroom needs to go into quarantine, it is a minimum of 7 days. 
Currently all concerned are advised to take a test. 

• When the test is negative, the quarantine period is a minimum of 7 days after the contact 
has taken place last.
• When the test is positive, the teacher or student stays home 7 days after the test has been 
done.
• Parents are requested in the letter to forward the testing data. Please provide the Head of 
School with:

o Date test took place
o Outcome of test
o Symptoms and how the child is feeling in general.
o The school collects the data in the week following the contact.

• E-mails address for ‘Savoorke’ and ‘Rotselaerlaan’ Tervuren is: montessori-tervuren@
online.be
• E-mail address for ‘Hof ten Berg’ and ‘Hof Kleinenberg’ is: montessori-woluwe@skynet.
be
• School reserves the right to collect the test-data and extend the quarantine period when 
deemed necessary.
• The Belgian authorities might change their approach of Contact tracing, which would 
influence the described procedure.
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After School Hours

On a day when parents receive notification that a classroom needs to close, parents are advised to pick 
up their children at classroom pick up time and not use the After School Hour Programme:

- The After-School Hour Programme is on those days not available for irregular bookings. 

- Families who have pre-booked the After-School Hour Programme, are phoned and asked for 
early pick-up. 

The procedure

As soon as we hear about a Corona-positive case the following process takes place:

• Procedures are refined internally according to latest regulation,

• The letter to the families is made and forwarded, 

• Packs are collated with activities for preschool and Primary children to take home,

• Children are informed,

• Older children are assisted in collecting their current projects and work at home,

• The children collect and take their work for Day 1 home.

• Teachers make the Zoom schedule and forward this to the parents on Day 1.

• The International Montessori School of the Air® Programme with Padlet/Google Classroom and 
Zoom shall take over as of day 2.

Siblings

Siblings of children who are in quarantine can come to school when:
- Family members (under the same roof) are waiting for the outcome of the test
- Family members are tested negatively
- The applicable sibling has no symptoms him/herself.

Siblings of children who are in quarantine can NOT return to school when:
- Family members (under the same roof) are tested Corona-positive
- Family members have symptoms
- The applicable sibling has symptoms him/herself, and is waiting for the outcome of a test.

Vigilance

When the circumstances in the community are changing and numbers go up, we all play our part by 
being extra vigilant for ourselves and those in our care.

At the International Montessori School, we endeavor to gather all the available information to make the 
best possible decision for everyone concerned with the information provided and available. 

Also during averse situations, we aim at continuing enthusing the students, awake their inquiring mind 
and keep our social relationships vibrant.
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12. A Positive Year 
Much is the same, yet a lot has changed. That is how the world currently feels. The world feels slightly 
smaller by not being able to freely fly and travel. We are creating new anchors in our lives, and a close 
community and school are important ones to children and adults alike. 

This is also offering new opportunities. Visiting the beautiful parks that are close by, discovering our 
own city and country and perhaps living a bit more in the ‘here and now’ rather than in the ‘tomorrow’. 

Together, we work towards a good year with an optimistic attitude and thereby role-model to our 
children that human kind is flexible and adaptable. Creativity rules - a change of circumstances will not 
get us down!
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Further information

The regulations surrounding the Covid-19 Pandemic are 
fluid and are adjusted by the authorities according to the 
circumstances in the community at large.

Updates will be provided by the governmental portals and 
school when required.

This binder may be used as a place to collect and save further 
information.
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